REPORT-FAQ for Endusers, v1.37

Q: What are the possibilities to design a report?

A: The componenttoolbar on the left side of the report contains different components which can be used on the report. After selecting a component it can be placed on the report.

Q:What are the functions of the buttons on the left side of the report?

A:This are the components to design a report

Q:How do I change the properties of a component?

A:There are two ways to manipulate components

1. On the report (Size of the components, Z-Position) 

2. With the Objectinspector (Additional properties like Colors, Fonts, Borders, ...)
Ad1: For all components, the following actions are possible after activating the contextmenue of a component:

· ‘Bring to Front’: The component will be placed in front of all other components

· ‘Send to Back’: The component will be placed behind all other components

· ‘Delete’: The component will be removed

· ‘Lock’: The component is locked and cannot be deleted and resized/replaced

· ‘Unlock’: Deleting and sizing of the component is possible

· Changing the size: A selected component can be resized by moving the markers at the edges of the component

Special contextmenue for Rangegrid

· ‘Column Wizard’: A Wizard will be opened, where columns can be moved and hidden.

Special contextmenue for Levelgrid

· ‘Add Column’: A additional column will be added to the grid

· ‘Remove Column’: The last additional column will be removed (only available when the grid containsmore than two additional columns
Special contextmenue for Chart

· ‘Change Charttype’: Change the type of the chart

· ‘Remove Property’: Remove a single property from the chart

Q:What is a ‘Label’?

A:Can contain any text which can be entered in the Objectinspector. A Label can be transparent

Q:what is a ‘Memo’?
A:Like a label but with different visual properties which can be changed with the Objectinspector

Q:what is a ‘Panel’?

A:Like a label but with different visual properties which can be changed with the Objectinspector

Q:what is a ‘PropertyGrid’?


A:with a Propertygrid the same properties of different object can be reported in a grid.

Q:what is a ‘LevelGrid’?

A:A LevelGrid is used to show nesting levels of dataobjects.

Q:what is a ‘Chart’?
A:With a chart, different properties can be reported in a chart

Q:what is a ‘Shape’?

A:A Shape cannot hold Properties from Dataobjects. It is used to add visual improvements to the chart.

Q:what is a ‘Image’?

A:A Image cannot hold Properties from Dataobjects. A Image (Bitmapformat .bmp) can be loaded with the Objectinspector.

Q:how do I load/save/delete a report?

A:With the Toolbuttons in the File-Toolbar

Q:how do I print a Report?

A:With the Toolbutton Print. The Printer to be used can be selected in the Objectinspector (Properties of the Report). If no Printer is selected, the standard-printer will be used.

Q:which print-options do I have?

A:If the template has been batched, the report contains more pages. Individual pages can be printed by selecting the checkboxes in the form which appear after clicking the Print-Toolbutton.

Q:How can I switch between Report-Pages?
A:By clicking on the pages in the ReportInspector or by using the arrows in the Toolbar ‘Common’.

Q:What are the Properties of a report shown in the Objectinspector?

A:

· Orientation: Report-Format: Landscape or Portrait

· Printer: Which printer should be used

· Background load/remove: A Backgroundimage for all reports (.bmp) can be loaded or removed.

Q:what is the ReportInspector?

A:

Gives an overview of the 

· batched report-pages

· and the used dataobjects in the report

Q:what can I do whith the contextmenue in the ReportInspector?

A:

· Remove Unused Objects: Objects which properties are not used on the report can be removed from the ReportInspector

· Expand / Collapse: Expand or collapse the ReportInspector-Tree

Q:how can i zoom the report?

A:

· Zoom In/Zoom Out: Report will be zoomed in/out (25% steps)

· Best Fit: The Zoom-factor will be set to a value so that the complete report will be visible

· Zoom-Editfield: Shows the actual zoomfactor and can be used to change the zoomfactor to individual values (from 10% to 500%)

Q:how can I change the cellheight/width of a PropertyGrid?

A:If the mouse is moved over the margin of the cells in the first row/column, the cellheight/width can be changed.

Q:What is a Template?

A:A Template is used to design a report which will then be bachted (comparable to a series-letter).

Q:How do I create a template?

A:By placing components on the report and connecting them with (properties of) dataobjects.

Q:what is a batch?

A:Duplicating the template with corresponding dataobjects.

Q:what do I have to do before batching?

A:Creating a template

Q:what objects can I use for batching?

A:With a list of objects of the same type. Batching can be done frequently on the same template with different object-lists.

